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TOPICS FOR TODAY’S 
WEBCAST 
 Requirement to submit a Notice of Intent (NOI) 
 Registering to use 2013 VGP eNOI system 
 Entering data into the eNOI system 
 Certifying and submitting NOIs 
 Other eNOI actions 

 Searching, viewing, editing, duplicating, and 
terminating 

 Multiple vessels (Batch Upload)  
 Where to go for help 
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REQUIREMENT TO 
SUBMIT A NOTICE OF 
INTENT (NOI) 
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REQUIREMENT TO SUBMIT A NOTICE OF INTENT (NOI): 
WHAT VESSELS ARE REQUIRED TO SUBMIT NOIS? 

 Part 1.5.1.1 of the 2013 VGP requires NOIs for 
discharges to waters covered by the VGP for: 
 Vessels 300 gross tons or more, or 
 Vessels with the capacity to hold or discharge more than 8 

cubic meters (2,113 gallons) of ballast water. 
 

 2008 VGP NOIs do not provide coverage under the 
2013 VGP.  You must submit a new and complete 
NOI for coverage under the 2013 VGP. 

 
 Other vessels do not have to submit an NOI but must 

complete a Permit Authorization and Record of 
Inspection (PARI) Form and keep a copy of form 
onboard vessel at all times. 4 



REQUIREMENT TO SUBMIT A NOTICE OF INTENT (NOI): 
NOI DUE DATE 

 2013 VGP – Effective December 19, 2013 
 

 NOI Due Date (electronic) 
 At least 7 days before discharging 

 For uninterrupted permit coverage from 2008 VGP, NOI is 
due by December 12, 2013) 

 
 NOI Due Date (paper) 

 At least 30 days (plus the time it takes for EPA to 
receive and process NOI and post on the Internet) 
before discharging 
 And only if EPA grants you a waiver in writing to use paper  
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REGISTERING TO USE 
2013 VGP ENOI SYSTEM 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM: 
TWO-STEP REGISTRATION/LOG-IN PROCESS 

 ALL users must first register (or update 
registration) in EPA’s Central Data 
Exchange (CDX).  
 
 https://cdx.epa.gov 

  
 Once registered, login to EPA’s 2013 VGP 

eNOI System using your CDX username 
and password.  
 
 https://ofmpub.epa.gov/apex/vgpenoi/f?p=vgp 7 

https://cdx.epa.gov
https://ofmpub.epa.gov/apex/vgpenoi/f?p=vgp


REGISTERING TO USE 2013 VGP ENOI SYSTEM: 
EPA VGP ENOI WEBSITE 

8 
http://cfpub.epa.gov/npdes/vessels/vesselsenoi.cfm  

Click one of these 
to access the 2013 
VGP eNOI System 

http://cfpub.epa.gov/npdes/vessels/vesselsenoi.cfm


REGISTERING TO USE 2013 VGP ENOI SYSTEM: 
EPA 2013 VGP ENOI SYSTEM LOGIN  
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1 

 2 

https://ofmpub.epa.gov/apex/vgpenoi/f?p=vgp 

https://ofmpub.epa.gov/apex/vgpenoi/f?p=vgp


REGISTERING TO USE 2013 VGP ENOI SYSTEM: 
1. CENTRAL DATA EXCHANGE (CDX) 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM: 
CDX PROGRAM SERVICES 
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No  

No  

Yes  

Existing users, using 
their old usernames 
will have to click on 
the “Manage Your 
Program Services” 
link on their “My 
CDX” page to get to 
this page. 



REGISTERING TO USE 2013 VGP ENOI SYSTEM: 
ENOI SYSTEM USER ROLES 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM:  
APPROPRIATE SIGNATORIES (“CERTIFIERS”) 

(1) For a corporation. By a responsible corporate officer. For the 
purpose of this section, a responsible corporate officer means: 
(i) A president, secretary, treasurer, or vice-president of the 
corporation in charge of a principal business function, or any 
other person who performs similar policy- or decision-
making functions for the corporation, or (ii) the manager of 
one or more manufacturing, production, or operating 
facilities, provided, the manager is authorized to make 
management decisions which govern the operation of the 
regulated facility; the manager can ensure that the 
necessary systems are established or actions taken to gather 
complete and accurate information; and where authority to 
sign documents has been assigned or delegated to the 
manager in accordance with corporate procedures.  

(2) For a partnership or sole proprietorship. By a general 
partner or the proprietor, respectively; or  

(3) For a municipality, State, Federal, or other public agency. 
By either a principal executive officer or ranking elected 
official.  13 

Reference: 40 CFR 122.22(a). 



REGISTERING TO USE 2013 VGP ENOI SYSTEM:  
CDX SECURITY QUESTIONS FOR CORE REGISTRATION 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM:  
CDX CORE REGISTRATION E-MAIL 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM:  
CONTINUING REGISTRATION 
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“Preparers” have finished registration and logging in 
will take them to their “My CDX” page.  “Certifiers” 

will have to continue their registration. 



REGISTERING TO USE 2013 VGP ENOI SYSTEM:  
CERTIFIER VERIFICATION FOR ELECTRONIC SIGNATURE 
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Users without a United States Social Security 
Number (SSN) should hit cancel to proceed. 



REGISTERING TO USE 2013 VGP ENOI SYSTEM:  
INFORMATION FOR CERTIFIER VERIFICATION 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM:  
INFORMATION FOR CERTIFIER VERIFICATION 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM:  
ELECTRONIC SIGNATURE AGREEMENT 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM:  
ELECTRONICALLY SIGNING SIGNATURE AGREEMENT 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM:  
ACCESSING 2013 ENOI SYSTEM FROM “MY CDX” 

22 

Existing user that adds 
2013 VGP as a certifier 
may look like this.  

 New user (preparer) 
that adds 2013 VGP will 
have a page that looks 
like this.  

**Click on your “Role” to go to the 2013 VGP eNOI System 



REGISTERING TO USE 2013 VGP ENOI SYSTEM: 
EPA 2013 VGP ENOI SYSTEM LOGIN  
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 2 

https://ofmpub.epa.gov/apex/vgpenoi/f?p=vgp 

https://ofmpub.epa.gov/apex/vgpenoi/f?p=vgp


REGISTERING TO USE 2013 VGP ENOI SYSTEM:  
2. 2013 VGP ENOI SYSTEM REGISTRATION 
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First time log in page 

Every time thereafter  



REGISTERING TO USE 2013 VGP ENOI SYSTEM:  
ASSOCIATING YOUR ACCOUNT WITH AN OWNER/OPERATOR 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM:  
ADDING OWNER/OPERATOR(S) ALREADY IN THE SYSTEM 
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1 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM:  
OWNER/OPERATOR(S) ASSOCIATED WITH YOUR ACCOUNT 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM:  
ADDING A NEW OWNER/OPERATOR TO THE MASTER LIST 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM:  
ADDING A NEW OWNER/OPERATOR TO THE MASTER LIST 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM:  
NEW OWNER/OPERATOR ADDED TO YOUR ACCOUNT 
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ENTERING DATA INTO 
THE 2013 VGP ENOI 
SYSTEM 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
2013 VGP ENOI SYSTEM HOMEPAGE 
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Top of page 

Bottom of page 



ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
2013 VGP ENOI SYSTEM HOMEPAGE EXAMPLE TABLE 
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Example of what table at the bottom of your VGP Homepage will begin to look 
like as you enter NOIs. 



ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
2013 VGP ENOI SYSTEM HOMEPAGE 
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Top of page 

Bottom of page 

Submit one NOI at a time 

Submit multiple NOIs at once 



ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
PREPARING A NEW NOI 

35 



ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
IMPORTING DATA FROM THE 2008 VGP 

36 Help text will appear anytime you 
click on a question or a response. 



ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
AUTO-POPULATING DATA FROM THE 2008 VGP 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
TRANSFERRING OWNERSHIP FROM THE 2013 VGP 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
IDENTIFYING THE OWNER/OPERATOR FOR THE NOI 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
AUTO-POPULATING OWNER/OPERATOR INFORMATION 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
SECTION B – VESSEL INFORMATION 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
SECTION C – VESSEL VOYAGE INFORMATION 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
SECTION C – US PORTS EXPECTED TO BE VISITED (C2) 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
SECTION D – DISCHARGE INFORMATION 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
SECTION D – DISCHARGE INFORMATION (CONT.) 
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Shows your progress on the NOI. You cannot click this bar to 
navigate.  You must use the “Previous” and “Next” buttons. 

You can save at any time but that 
page must be complete.  If not, hit 
“Previous” and then save. 



ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
SECTION D – TREATMENT SYSTEMS 

46 

 

 

Note how if you answer “yes” to 
some questions, you will get a 
longer list of questions to be 
answered.  Treatment systems is 
the best example. 



ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
SECTION D – DISCHARGE INFORMATION (CONTINUED) 
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CERTIFYING AND 
SUBMITTING NOIS 
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CERTIFYING AND SUBMITTING NOIS:  
NOI REVIEW 
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CERTIFYING AND SUBMITTING NOIS:  
EDITING NOI BEFORE CERTIFICATION AND SUBMISSION 
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CERTIFYING AND SUBMITTING NOIS:  
CERTIFICATION STATEMENT AND NOI SUBMISSION  
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CERTIFYING AND SUBMITTING NOIS:  
CERTIFICATION BY SOMEONE ELSE 
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CERTIFYING AND SUBMITTING NOIS:  
NOTIFICATION OF ACTION (E.G., NOI SUBMITTED) 
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OTHER ENOI ACTIONS 
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OTHER ENOI ACTIONS:  
VGP HOMEPAGE NOI STATUS TABLE 
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Example of what table at the bottom of your VGP Homepage will look like as you enter NOIs. 



OTHER ENOI ACTIONS:  
VGP HOMEPAGE NOI ACTIONS 

56 



OTHER ENOI ACTIONS:  
VGP HOMEPAGE DATA 
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Select how to view and download 
data from “Actions”. 

Select how many rows to show for 
your NOIs, anywhere from one to all. 

Search your documents. 

Click on column heading to sort or 
select data to show. 

Download final 
documents in PDF. 



MULTIPLE VESSELS:  
BATCH UPLOADS 
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MULTIPLE VESSELS (BATCH UPLOAD):  
MULTIPLE NOI SUBMISSION OPTIONS 

 Enter NOIs one at a time 
 Best for a few NOIs 

 Enter one NOI and then “Create Duplicate” NOIs 
 Best for several NOIs when those are new vessels not 

previously covered under the 2008 VGP. Not 
recommended for vessels covered under 2008 VGP. 

 Batch upload NOIs using Extensible Markup 
Language (XML) to generate XML file 
 Best for users with XML programming expertise and 

hundreds of NOIs to submit 
 Batch upload NOIs using Excel spreadsheet to 

generate XML (new option as of yesterday) 
 Best for everyone else. 
 Discussion will focus on this approach. 
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MULTIPLE VESSELS (BATCH UPLOAD):  
ACCESSING BATCH UPLOAD PAGE ON ENOI SYSTEM 
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MULTIPLE VESSELS (BATCH UPLOAD):  
DOWNLOADING SPREADSHEET TEMPLATE 

61 Microsoft Excel File name:  2013VGPBatchUploadTemplate 

MS Excel Batch Template 



MULTIPLE VESSELS (BATCH UPLOAD):  
INSTRUCTIONS FOR SPREADSHEET 
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If you see this warning 
at the top of the 

spreadsheet when you 
open it, be sure to select 
options and “enable” the 

macros.  



MULTIPLE VESSELS (BATCH UPLOAD):  
OPEN AND COMPLETE THE SPREADSHEET 
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Complete the batch upload 
spreadsheet for each vessel. 



MULTIPLE VESSELS (BATCH UPLOAD):  
SELECTING ITEMS FROM DROP DOWN LISTS 
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Select items from drop down menus. 



MULTIPLE VESSELS (BATCH UPLOAD):  
SPREADSHEET HELP TEXT 
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Hold cursor over question to get help 
text for that question. 



MULTIPLE VESSELS (BATCH UPLOAD):  
COMPLETING ALL WORKSHEETS 
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Red sheets – 
Mandatory for 
all vessels 

Purple, Green, Yellow, and 
Orange sheets – Dependent 
on answers to specific 
questions. 

Complete all applicable worksheets. 



MULTIPLE VESSELS (BATCH UPLOAD):  
COMPLETING ALL WORKSHEETS 
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After clicking the “Generate XML” button, 
save your XML file to your computer.  
System will assign a name but you can 
change the name to whatever you want.  
(Be sure to save as XML file.) 



MULTIPLE VESSELS (BATCH UPLOAD):  
BEGINNING BATCH UPLOAD 
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Click the Submit 
Batch Upload File 

Link 



MULTIPLE VESSELS (BATCH UPLOAD):  
SELECTING FILE TO UPLOAD 

69 2. Browse and 
select the file you 
want to upload. 

3. Click Upload. 

1.  Select the 
Owner/Operator. 

Scroll to the bottom of the page…. 



MULTIPLE VESSELS (BATCH UPLOAD):  
BATCH UPLOAD STATUS 

2.  Message will indicate 
if file submission was 

successful or if it failed. 

1. Batch Upload Pending 
Status will appear after 

clicking the upload button.  
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MULTIPLE VESSELS (BATCH UPLOAD):  
SELECTING NOIS FOR BATCH CERTIFYING 

Click the Batch 
Certify Button 
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MULTIPLE VESSELS (BATCH UPLOAD):  
SELECTING NOIS FOR BATCH CERTIFYING 

You can batch certify 
multiple vessels – up to 
100 at a time. (System 

may take several 
minutes to complete 

this action.   
72 



MULTIPLE VESSELS (BATCH UPLOAD):  
BATCH ELECTRONIC SIGNATURES 

2. Click OK. 

1. Click to Certify and 
Submit. 

Vessels  to be 
batch certified 
are listed here. 
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MULTIPLE VESSELS (BATCH UPLOAD):  
VIEWING AND DOWNLOADING FINAL NOIS 

NOIs now certified and 
submitted, coverage begins 

7 days after submission. 
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WHERE TO GO FOR HELP 
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WHERE TO GO FOR HELP 
 Help text for each question by clicking on 

question or answer (or holding cursor over 
question in spreadsheet).  

 Help text for registration by clicking on “Help” in 
top right corner of VGP Homepage. 

 See http://cfpub.epa.gov/npdes/npdesnoi.cfm for 
specific VGP help information: 
 Send email for the 2013 VGP permit to: 

 VGP@epa.gov 
 Send email for the 2013 VGP eNOI System to: 

 VGPeNOI@epa.gov 
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QUESTIONS 
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