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Webinar Logistics 

 
• During the webinar, you may submit a 
question by typing into the Enter a 
question for staff box and clicking the Send 
button. Staff will read and answer these 
questions as time allows. 
 

•  Please complete the survey questions at 
the end of the webinar.  You’re feedback is 
important to us! 
 

 

•   Presentation slides from this webinar will be available to download 
within 1 week at: http://water.epa.gov/polwaste/npdes/vessels/Vessels-
eNOI.cfm 
 

•   Attendees will be in listen-only mode (muted) throughout today’s 
webinar. 
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TOPICS FOR TODAY’S WEBCAST 
 VGP Annual Report Requirements 

 
 Registering/Updating User Registration 

 
 Entering Annual Reports into the eNOI System 

 One Vessel at a time (Web Interface) 
 Multiple Vessels at a time (Batch) 

 
 Certifying/Submitting Annual Reports 

 
 Other Annual Report Actions 

 Searching, viewing, and editing 
 

 Where to go for help 
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VGP ANNUAL REPORT 
REQUIREMENTS 
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REQUIREMENT TO SUBMIT ANNUAL REPORTS: 
 
2013 VGP Annual Reporting Requirements include: 

 
 An Annual Report for ALL vessels covered under the VGP 

during the calendar year, including vessels covered with 
either a: 
 Notice of Intent (NOI) or 
 Permit Authorization and Record of Inspection (PARI) form. 

 The first Annual Report (for activities through December 
31, 2014) is due no later than February 28, 2015. 

 Annual Reports must be submitted electronically using the 
2013 VGP eNOI System (with few exceptions as detailed 
in Part 1.14 of the 2013 VGP). 

 Specific information required in the Annual Report is 
detailed in Appendix H of the 2013 VGP. 
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REGISTERING/UPDATING 
REGISTRATION FOR THE 

2013 VGP ENOI SYSTEM 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM: 
TWO-STEP REGISTRATION/LOG-IN PROCESS 

 ALL users must first register, update registration, or 
update their password in EPA’s Central Data 
Exchange (CDX) at:  
 
 https://cdx.epa.gov  (VGP: 2013 Vessel General Permit) 

  
 Once registered, login to EPA’s 2013 VGP eNOI 

System using your CDX username and password 
either through CDX or directly to the eNOI System at:  
 
 https://ofmpub.epa.gov/apex/vgpenoi/f?p=vgp 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM: 
CENTRAL DATA EXCHANGE (CDX) LOGIN 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM: 
UPDATING YOUR SYSTEM PASSWORD 
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If you previously registered in CDX, but have not accessed  
the system for at least 3 months, you will be asked to update your 
password in CDX and must fill out the information as follows:  

After you click submit, you will be able to access the eNOI system. 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM: 
CDX PROGRAM SERVICES 
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No  

No  

Yes  

Existing users, using 
their old usernames 
will have to click on 
the “Manage Your 
Program Services” 
link on their “My 
CDX” page to get to 
this page. 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM: 
ENOI SYSTEM USER ROLES 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM:  
APPROPRIATE SIGNATORIES (“CERTIFIERS”) 

(1) For NOIs: by an “authorized representative” 
a) For a corporation – by a responsible corporate officer 
b) For a partnership or sole proprietorship – by a general partner or the 

proprietor 
c) For a public agency – by either a principal executive officer or 

ranking elected official. 
 

A “Master” or “Captain” is considered an authorized representative of 
a vessel.  

 
2) For Other Reports (e.g., Annual Reports): by an “authorized 

representative” or a “duly authorized representative of that 
person.” A duly authorized representative of that person is 
appropriate if: 
a) The authorization is made in writing by an authorized representative, 

and  
b) The authorization specifies either an individual or a position having 

overall responsibility for either operation of the regulated activity or 
environmental matters for the company. 
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Reference: 40 CFR 122.22. 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM:  
ACCESSING 2013 ENOI SYSTEM FROM “MY CDX” 
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User that adds 2013 
VGP as a certifier may 
look like this.  

 User (preparer) that 
adds 2013 VGP will have 
a page that looks like 
this.  

**Click on your “Role” to go to the 2013 VGP eNOI System 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM: 
EPA 2013 VGP ENOI SYSTEM LOGIN  
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REGISTERING TO USE 2013 VGP ENOI SYSTEM:  
2013 VGP ENOI SYSTEM REGISTRATION 
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First time log in page 

Every time thereafter  
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REGISTERING TO USE 2013 VGP ENOI SYSTEM:  
ASSOCIATING YOUR ACCOUNT WITH AN OWNER/OPERATOR 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM:  
ADDING OWNER/OPERATOR(S) ALREADY IN THE SYSTEM 

17 

1 

2 

3 
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REGISTERING TO USE 2013 VGP ENOI SYSTEM:  
OWNER/OPERATOR(S) ASSOCIATED WITH YOUR ACCOUNT 
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POLL QUESTION #1 

 Have you registered to use the 2013 VGP eNOI 
System? 

 
 Yes as a certifier and preparer. 
 Yes as a preparer only. 
 No, but I plan to. 
 No, I have no need to do so. 
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POLL QUESTION #2 

 Approximately how many VGP annual reports do 
you expect to submit this year (i.e., for how many 
vessels)? 
 Zero 
 1-3 
 4-10 
 11-50 
 More than 50 
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ENTERING ANNUAL REPORT 
DATA INTO THE 2013 VGP 

ENOI SYSTEM 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
2013 VGP ENOI SYSTEM HOMEPAGE 
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Top of page 

 

Links to Annual Report 
Home Page 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
2013 VGP ENOI ANNUAL REPORT/DMR HOMEPAGE 
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Top of page 

Bottom of Page 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
2013 VGP ENOI SYSTEM ANNUAL REPORT HOMEPAGE EXAMPLE 
TABLE 
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Example of what table at the bottom of your VGP Annual Report Homepage will 
begin to look like as you enter Annual Reports. 

Search and Filter Feature 
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ENTERING ANNUAL REPORT DATA INTO THE 2013 VGP ENOI SYSTEM:  
2013 VGP ENOI SYSTEM HOMEPAGE 
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Top of page 

Submit multiple Annual 
Reports at once using a 
batch spreadsheet 

Submit Annual Reports one 
at a time using a web 
interface 
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ANNUAL REPORTS: 
FOR ONE VESSEL AT A 

TIME 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
PREPARING A NEW INDIVIDUAL ANNUAL REPORT 

27 

 

Since we are submitting an 
Individual Annual Report, 
select this option. 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
PREPARING A NEW INDIVIDUAL ANNUAL REPORT 
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Click this to proceed filling 
out web forms and submitting 
an Individual Annual Report 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
PREPARING A NEW INDIVIDUAL ANNUAL REPORT 
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If you were not required to submit an 
NOI (i.e., a PARI vessel), you will be 
asked to provide basic information 
about vessel ownership and 
characteristics of the vessel. 

Once you complete the form, 
you will be given options to  
save or continue also. 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
PREPARING A NEW INDIVIDUAL ANNUAL REPORT 
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Enter the VGP Tracking 
Number and click Go. 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
PREPARING A NEW INDIVIDUAL ANNUAL REPORT 
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Once you provide the VGP 
Tracking Number and click 
go, you will see the following 
display and must answer the 
three questions as shown 
below. 

1 

2 
3 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
PREPARING A NEW INDIVIDUAL ANNUAL REPORT 
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To highlight this further, if you 
select “No”, then you can 
simply certify and submit the 
Annual Report.  You are 
done! 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
PREPARING A NEW INDIVIDUAL ANNUAL REPORT 
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If the Vessel operated in a 
Region that is not identified, 
click this button to identify the 
Region and the percentage 
of time spent there. 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
HELP TEXT 
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Clicking on either the 
question or answer will 
provide help text for each 
question as exemplified  
here. 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
PREPARING A NEW INDIVIDUAL ANNUAL REPORT 
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If able to answer “no,” only 
these two questions must be 
answered on this page. 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
PREPARING A NEW INDIVIDUAL ANNUAL REPORT 
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If “yes” must answer a series 
of questions. 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
PREPARING A NEW INDIVIDUAL ANNUAL REPORT 
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Complete for one 
ballast tank and then 
click “Add.”  Repeat 
for each ballast tank. 
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BALLAST 
WATER 
TREATMENT 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
PREPARING A NEW INDIVIDUAL ANNUAL REPORT 
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VESSEL >400GT 
DISCHARGING 
BILGEWATER IN  
US WATERS AND 
OTHER PERMIT-
IDENTIFIED AREAS 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
PREPARING A NEW INDIVIDUAL ANNUAL REPORT 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
PREPARING A NEW INDIVIDUAL ANNUAL REPORT 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
PREPARING A NEW INDIVIDUAL ANNUAL REPORT 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
PREPARING A NEW INDIVIDUAL ANNUAL REPORT 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
PREPARING A NEW INDIVIDUAL ANNUAL REPORT 
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Once you have completed your review, you must certify and submit the Annual Report. 
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ENTERING DATA INTO THE 2013 VGP ENOI SYSTEM:  
PREPARING A NEW INDIVIDUAL ANNUAL REPORT 

46 



vgpenoi@epa.gov 

POLL QUESTION #3 

 Under what mechanism are your vessels covered 
under the 2013 VGP? 

 
 NOIs for all. 
 PARI forms for all. 
 Majority NOIs but some PARI forms. 
 Majority PARI forms but some NOIs. 
 I am not associated with any vessels. 
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POLL QUESTION #4 

 Do you have to submit Discharge Monitoring Report 
(DMR) data for any vessels? 

 
 I will be submitting DMR data with this year’s annual 

report. 
 I will be submitting DMR data eventually but am not 

required to do so this year. 
 I do not have any vessels required to submit DMR data. 
 Unsure if any of my vessels are required to submit DMR 

data. 
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QUESTIONS 
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ANNUAL REPORTS: 
FOR MULTIPLE 

VESSELS AT A TIME 
(BATCH) 
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MULTIPLE VESSELS (BATCH UPLOAD):  
MULTIPLE ANNUAL REPORT SUBMISSION OPTIONS 

 Enter Annual Reports one at a time 
 Best for a few Annual Reports with NO monitoring 

data to report 
 Web interface for data entry 

 Batch upload Annual Reports using Excel 
spreadsheet to generate XML file  

 Two Spreadsheets  
 One for Vessels WITHOUT any monitoring data to 

report  
 also considered the “combined annual report” described in Part 4.4.2 of the VGP 

 Another for Vessels WITH monitoring data to report 
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MULTIPLE VESSELS (BATCH UPLOAD):  
ACCESSING BATCH UPLOAD PAGE ON ENOI SYSTEM 
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MULTIPLE VESSELS (BATCH UPLOAD):  
DOWNLOADING SPREADSHEET TEMPLATE 

53 

MS Excel Batch Template 

 

File Name: 
AnnualReportBatch.xls – 
when there is no monitoring 
data to report 

File Name: 
AnnualReportDMRBatch.xls – 
when there is monitoring data to 
report – even for one Vessel 

Annual Report examples for 
different types of Vessels. 
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MULTIPLE VESSELS (BATCH UPLOAD):  
INSTRUCTIONS TAB ON SPREADSHEET 
NO MONITORING DATA 

54 

 

If you see this warning 
at the top of the 

spreadsheet when you 
open it, be sure to select 
options and “enable” the 

macros.  

You will click this button AFTER 
you have filled in the spreadsheet.  
An XML file will be generated that 
you will save and then upload. 
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MULTIPLE VESSELS (BATCH UPLOAD):  
OPEN AND COMPLETE THE SPREADSHEET 
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Individual tabs for each of the 
worksheets to be completed. 
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MULTIPLE VESSELS (BATCH UPLOAD):  
OPEN AND COMPLETE THE SPREADSHEET 

56 

Help text is available for each 
cell in the spreadsheet. Hold the 
cursor over that cell. 

Certain cells require you to 
select from a drop-down 

Cells have dependencies.  If you answer “Y” or “N”, 
you may then be required (or not required) to 
provide answers in other cells. 
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MULTIPLE VESSELS (BATCH UPLOAD):  
COLUMN K 

57 

If the answer is “N” because this vessel did not 
operated in waters subject to the permit during the 
calendar year, then all that is left to do is to fill in the 
report certifier information and then submit it to EPA. 

If the answer is “Y” because this vessel did 
operate in waters subject to the permit during 
the calendar year then the rest of the annual 
report must be completed.   



vgpenoi@epa.gov 

MULTIPLE VESSELS (BATCH UPLOAD):  
FILLING OUT THE COLOR CODED TABS 

58 

Some Vessels may only need to fill out the first tab (Questions).  
Others may have to fill out other tabs.  The color coding and the 
instructions for each question will guide you.  Below, the user has 
said the Vessel has 1 ballast tank.  They must then go to the brown 
tab (2 Ballast Tanks) and then provide information about their ballast 
tank(s).   

Not all tabs are visible – use the navigation arrows to view other 
color-coded tabs if applicable. 
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MULTIPLE VESSELS (BATCH UPLOAD):  
SPREADSHEET FOR VESSELS WITH DMRS 
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 Spreadsheet for vessels with DMRs contains 
several additional tabs for reporting monitoring data 
as shown below.  Data entry for these fields is 
similar to other tabs. 
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MULTIPLE VESSELS (BATCH UPLOAD):  
COMPLETING ALL WORKSHEETS 

60 

After filling in all information go to the 
Instructions Tab, then click the “Generate XML” 
button and save your XML file to your computer.  
System will assign a name but you can change 
the name to whatever you want.  (Be sure to 
save as XML file.) 
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MULTIPLE VESSELS (BATCH UPLOAD):  
ERROR MESSAGES FOR DATA VALIDATION 
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Error message if enter wrong 
type of data in a cell (e.g., text 
when the response requires 
numbers). 

Error message if XML file 
cannot be generated because 
of blank cells or 
inconsistencies in data. 
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MULTIPLE VESSELS (BATCH UPLOAD):  
BEGINNING BATCH UPLOAD 
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Click the Prepare 
Batch Annual 
Reports Link 
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MULTIPLE VESSELS (BATCH UPLOAD):  
SELECTING FILE TO UPLOAD 

63 

 
Scroll to the bottom of the page…. 

5. Click Upload. 

3. Select the owner/operator 
associated with the data being 
reported. 

1.  Select the Report Type 
“Annual Report/DMR.” 

2. Select calendar 
year for data being 
reported. 

4. Browse and select the file you 
want to upload from your computer. 
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MULTIPLE VESSELS (BATCH UPLOAD):  
BATCH UPLOAD STATUS 

64 

   

2.  Status message will 
indicate if file submission 

was successful or if it 
failed.  Email notification 

will also be provided. 

1. Batch Upload Pending 
Status will appear after 

clicking the upload button.  
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MULTIPLE VESSELS (BATCH UPLOAD):  
SELECTING NOIS FOR BATCH CERTIFYING 
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Click the Batch 
Certify Reports 

Button 
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MULTIPLE VESSELS (BATCH UPLOAD):  
SELECTING ANNUAL REPORTS FOR BATCH CERTIFYING 
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You can batch certify 
multiple vessels – up to 
100 at a time. (System 

may take several 
minutes to complete this 

action.   

If necessary, you can review an 
Annual Report by clicking on the 
link. 

Select the Annual Reports 
for batch certification. 
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MULTIPLE VESSELS (BATCH UPLOAD):  
VIEWING AND DOWNLOADING FINAL ANNUAL REPORT 
SUBMISSIONS 

67 

Annual Reports now certified and 
submitted.  Click on “PDF” to 
view and download a copy of the 
report. 
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WHERE TO GO FOR HELP 
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WHERE TO GO FOR HELP 

 Help text for registration by clicking on “Help” in top 
right corner of VGP eNOI Homepage. 

 Basic instructions for specific actions are provided 
on the individual eNOI system pages. 

 Help text for each question by clicking on question 
or answer (or holding cursor over question in 
spreadsheet).  

 For general VGP Help information see: 
http://water.epa.gov/polwaste/npdes/vessels/Vessels-eNOI.cfm. 
 Send questions for the 2013 VGP eNOI System to: 

 VGPeNOI@epa.gov 
 Send questions for the 2013 VGP permit to: 

 VGP@epa.gov 
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QUESTIONS 
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