K,
B- EERT‘

Electronic Greenhouse Gas Reporting
Tool (e-GGRT)

Electronic Greenhouse Gas |
Reporting Tool

Training Webinar on BAMM and Facility Registration
Akachi Imegwu and Kong Chiu, US EPA
January, 2014



Reporting Tool

This training is provided by EPA solely for informational purposes. It does not
provide legal advice, have legally binding effect, or expressly or implicitly
create, expand, or limit any legal rights, obligations, responsibilities,
expectations, or benefits in regard to any person.



Webinar Overview

Overview/Purpose of the webinar
About e-GGRT

Using e-GGRT to request BAMM
e-GGRT user registration

e-GGRT facility/supplier registration

Registering Designated Representatives (DR), Alternate
Designated Representatives (ADR) and Agents

Questions & Answers
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BAMM - Background e-GGRT €

* 40 CFR 98.3(l) allows reporters who are newly subject to
the GHGRP due to the recent* global warming potential
(GWP) amendments to have the option to use best
available monitoring methods (BAMM) from January 1,
2014 to March 31, 2014 for any parameter that cannot
reasonably be measured according to the monitoring
and quality assurance/quality control requirements of a
relevant subpart.

 BAMM covers:

— Monitoring methods the facility currently uses that don’t meet the
specifications of a relevant subpart.

— Supplier data.
— Engineering calculations.
— Other company records.

* 2013 Revisions to the Greenhouse Gas Reporting Rule and Final Confidentiality Determinations for New or Substantially
Revised Data Elements; Final Rule. 78 FR 71935
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January 1, 2014 — March 31, 2014

— Time period by which reporters newly subject to the GHGRP due to the
revised global warming potentials (GWPs) may choose to use BAMM
without submitting a formal request to the EPA.

January 31, 2014

— Deadline for reporters newly subject to the GHGRP to submit requests to
use BAMM beyond March 31, 2014. BAMM requests MUST be received
through EPA’s e-GGRT system (registration is required in order to submit
BAMM requests in e-GGRT).

April 1, 2014

— Date when reporters newly subject to the GHGRP must begin following all
applicable monitoring and quality assurance/quality control requirements
as stated in Part 98.

March 31st, 2015
— Date when Reporting Year (RY) 2014 Annual GHG Reports are due to EPA.
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BAMM Module Screenshot 1 E.'EERT\

o 1 United States "
o~ EPA Environmental Protection E_EERT '
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Electronic Greenhouse Gas
HOME | FACILITY REGISTRATION [ FACILITY MANAGEMENT | DATA REPORTING | EPA REPORTS | Reporting Tool
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Facility Summary

E-GGRT FACILITY SUMMARY Certificate of Representation Signed
and Complete: Mo further action is

From this surnmary page, depending upon your role, you can make changes to the required by the facility representatives.

“Facility Profile” information, the facility's representatives Designated Representative
(DR} and Alternate Designated Representative (ADR), and to your Agents if you are a
DR or ADR

Facility Representatives Certificate of Representation

Designated Representative Marcus Palmer CHANGE Agents (for this facility)
: Lo = g

Alternate Designated none Akachi Imegwu (Agent to DR)

Representative Mausami Desai (Sogent to DR)
- (Pending)
Facility Profile Mausami Desai (Agent to OR)
Facility Information G-C-P-CEMS - Hydrogen 2 (Pending)
2244 Refinery Ave

EBellevue WA 98005 3# Remove self as Agent

Owners and Operators Marcus Palmer aka Stu Knoke
Is a CAMD Business System Facility? MNo

] EPA Caorrespondence Folder

Subpart W, Petroleumn and MNatural Gas Systems Best Available Monitoring
Method Request

Click the Subpart W Petroleum and Natural Gas Systems BAMM Reguest link above
submit & BAMM request for Subpart W,

Best Available Monitoring Method Request for Reporters Newly Subject to thi
GHGRP

Click the Best Available Monitoring Method Reguest for Reporters Mewly Subject tot
GHGRP link to submit a BAMM request if you are subject to Part 98 for the first time
due to the global warming potential (GYWP) changes that became effective on January
2014. Subpart W facilities who become newly subject to Part 95 due to the GWP
changes should not use this module, but instead should use the Petroleum and
Hatural Gas Systems BAMM Request link above.

bp
Cllc:k the Subpan RR link above to submit an RE&D Project Exemption Reguest, a
Maonitaring, Reporting, and Yerification (MRV) Plan, or an MRY Plan Extension Reguest.
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o United States
7 EPAErwiranmemal Protection E-EERT
\’ Agency r

Electronic Greenhouse Gas
HOME | FACILITY REGISTRATION ~FACILITY MANAGEMENT | DATAREPORTING | EPAREPORTS | Reporting Tool

MYERCILITIES ) B [Ty SUMMARY

(@) e-GORT Help

About Facility Management

BAMM Request Submission
Facility Sumrmary » BAMM Overview

OVERVIEW OF BAMM REQUEST SUBMISSIONS Who should submit a BAMM
Request? Only facilities or suppliers

wha are newly subject to 40 CFR Part
98 as a result of the amendments to
the global warming patential (GWF)
values in the final rule published by
EPA on Movember 29, 2013 in the
Federal Register 78 FR 71904,

The Greenhouse Gas Reporting Rule (GHGRP) covers facilities and suppliers who
are subject to the rule requirements of 40 CFR part 98, or Part 98. Reporters are
reguired to submit annual reports to EPA on greenhouse gas (GHEG) data collected
during the reporting year. The EPA finalized a rule amending Part 95 to implement
corrections, revisions, and other amendments including amending the global warming
potential (GYWP) values for certain GHGs. This rule is effective on January 1, 2014,
As a result of this change, there may be facilities that would become subject to the
GHGRP for the first time.

For these new reporters, EPA has provided the option to use best available
rnonitaring methods (BAMM) fram January 1, 2014 to March 31, 2014 for the 2014
reporting year. In arder to use BAMM beyond March 31, 2014, a formal BAMM
request must be submitted to EPA by January 31, 2014 using this page in eGGRT ar
the Subpart W BAMM Reguest page in eGGRT for facilities subject to Subpart W,
Please note that existing facilities that were already subject to the GHGRP, but due
to the GWP amendments are now subject to an additional subpart do not have the
optian to use the BAMM pravisions outlined in 98.3(]).

BAMM REQUEST SUBMISSIONS

Corifidate | Submision Sates |

Mone entered

gk ADD 3 BAMM Submission

3R19 | FM1-2
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— BAMM Request Submission
U (RIS Facility Summary » BAMM Overview » BAMM Request Submission
BAMM REQUEST SUBMISSIONS

Use this page to specify BAMM request details, attach supporting documentation,
and to indicate planned actions as noted below. ¥when the submission is complete
select the submit and cerify button.

Print-friendly version I«:\J
* denotes a required field
BAKM REQUEST

Submi: 2014 Reporting

Year vl

REQUEST DETAILS

List the specific items of monitoring*
instrumentation for which the request
is being made and the locations where

each piece of monitori

ion will he i

instr

Identify the specific rule requirements ™
for which the instrumentation is
needed

Subpart Section and paragraph number Delete

4k ADD a Rule Requirement

Indicate the reason for the extension [J The equipment cannot be purchased and delivered by April 1, 2014
request (select all that apply) *
[ The equipment cannot be installed without a process unit shutdown

[ Other {specify in description field below)

Describe the reasons the needed™*
equipment could not be obtained and
installed before April 1, 2014

If the reason for the extension is that the equipment cannot be purchased and delivered by April 1, 2014, attach supporting
documentation such as the date the monitoring equipment was ordered, investigation of alternative suppliers and the dates by which
alternative vendors promised delivery, backorder notices or unexpected delays, descriptions of actions taken to expedite delivery,

and the current expected date of delivery

If the reason for the extension is that the equipment cannot be installed without a process unit shutdown, attach supporting
documentation demaonstrating that it is not practicable to isolate the eguipment and install the maonitoring instrument without a full
process unit shutdown. Include the date of the most recent process unit shutdown, the frequency of shutdowns for this process unit,
and the date of the next planned shutdown during which the monitoring equipment can be installed. If there has been a shutdown or
if there iz a planned process unit shutdown between November 29, 2013 and April 1, 2014, include a justification of why the
equiprment could not be obtained and installed during that shutdown.

Upload File Name Delete

Attached By
Mo files found

Choose File | Mo file chosen m

PLAMMED ACTIOMNS

Describe the specific actions the facility™
will take to obtain and install the
equipment as soon as reasonahly

feasible

Select the expected date by which the* ]|
i will be i lled and

i operating

SUBMIT and CERTIFY BAlNM REQUEST

If you have completed your BAMM request you may proceed to certify and submit. This process includes applying your
electronic signature (entering your password and answering a challenge/security question).

SUBMIT and CERTIFY

e-bGRT €=

Electronic Greenhouse Gas
Reporting Tool




P FACIEITIES

Help

— BAMM Request Submission
U (RIS Facility Summary » BAMM Overview » BAMM Request Submission
BAMM REQUEST SUBMISSIONS

Use this page to specify BAMM request details, attach supporting documentation,
and to indicate planned actions as noted below. ¥when the submission is complete
select the submit and cerify button.

Print-friendly version I«:\J

* denotes a required field

BAKM REQUEST
Submission

2014 Reporting Year w1

REQUEST DETAILS

List the specific items of monitoring*
instrumentation for which the request
is being made and the locations where

each piece of monitori

ion will he i

instr

Identify the specific rule requirements ™
for which the instrumentation is
needed

Subpart Section and paragraph number Delete

4k ADD a Rule Requirement

Indicate the reason for the extension [J The equipment cannot be purchased and delivered by April 1, 2014
request (select all that apply) *

[ The equipment cannot be installed without a process unit shutdown

[ Other {specify in description field below)

Describe the reasons the needed™*
equipment could not be obtained and
installed before April 1, 2014

SUPPORTING DOCUMENTATION
If the reason for the extension is that the equipment cannot be purchased and delivered by April 1, 2014, attach supporting
documentation such as the date the monitoring equipment was ordered, investigation of alternative suppliers and the dates by which
alternative vendors promised delivery, backorder notices or unexpected delays, descriptions of actions taken to expedite delivery,
and the current expected date of delivery

If the reason for the extension is that the equipment cannot be installed without a process unit shutdown, attach supporting
documentation demaonstrating that it is not practicable to isolate the eguipment and install the maonitoring instrument without a full
process unit shutdown. Include the date of the most recent process unit shutdown, the frequency of shutdowns for this process unit,
and the date of the next planned shutdown during which the monitoring equipment can be installed. If there has been a shutdown or
if there iz a planned process unit shutdown between November 29, 2013 and April 1, 2014, include a justification of why the
equiprment could not be obtained and installed during that shutdown.

Upload File Name Attached By Delete

Mo files found
Choose File | Mo file chosen

PLAMMED ACTIOMNS

Describe the specific actions the facility™
will take to obtain and install the
equipment as soon as reasonahly

feasible

Select the expected date by which the* ]|
i will be i lled and

i operating

CANCEL

SUBMIT and CERTIFY BaAkil REQUEST

edt y may proceed to certify and submit. This process includes applying your
nd answering a challenge/security gquestion).

e-bGRT €=

Electronic Greenhouse Gas
Reporting Tool




E-GGRT Registration:

USER REGISTRATION

EnterBasic Info to
Become an
e-GGRT
USER

EPAAPPROVES
Electronic Signature
Agreement (ESA)

The Basic Process

FACILITY AND
SUPPLIER
REGISTRATION

APPOINT
DESIGNATED
REPRESENTATIVE (DR)

And, optionally
ALTERNATE (ADR)

SETUP

AGENT(S)

e-bGRT €=

Electronic Greenhouse Gas \
Reporting Tool

SIGN AND SUBMIT
Certificate of
Representation (COR)

SIGN AND SUBMIT
Notice of
Delegation (NOD)

10



User Registration: Getting Started EEERT\%
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* Help available at:

— http://www.ccdsupport.com/confluence/display/
help/Registration+Instructions

* |Information you will need includes:
— Name
— Mailing address
— Email address

— |f you are an EPA Central Data Exchange (CDX)
user: CDX User Name and Password

11



Registration: Two Examples EEERT
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e Smalltown Carbon LLP * Metrocity GHGs Inc.
— Small Company — Large Company
— Single Facility — Multiple Facilities
— Designated Representative — Designated Representative
only * Plus 1 Agent
* No Alternate DR — Alternate DR
* No Agent  Plus 1 Agent
— Designated Representative will — One official will set up all

self-appoint appointments

12



Smalltown vs Metrocity User Registration E'EERT%
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Jane registers

Jane Small Jane registers Smalltown Inc.’s Jane
CO0 — as — facilit ' — self-appoints as
Smalltown LLP new e-GGRT user y Smalltown DR
DR registers as
e-GGRT user*
LUILC ST ‘I:flc::?o::ei?lslaecrs’s iOhgints ADR registers as
EM SN rocity Inc. __, Qapp g
Metrocity Inc new e-GGRT user Facility 1 DR, ADR, Agents e-GGRT user*
yinc. Facility 2 for Facilities 1, 2 . ..

Agents register as
e-GGRT users*

*DR, ADR, Agent(s) could register as users before being appointed

13



User Registration: Login Page EEERT
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As a new e-GGRT user you will start at the
e-GGRT login page:

Context sensitive help on )
https://ghgreporting.epa.gov

every page

Ol
Environmenta' Protection
Agency

Electronic Greenhouse Gas ‘
Reporting Tool
If you have a CDX

Welcome to EPA's electronic Greenhouse Gas =CERTTEE account then |0g in

Reporting Tool .
(AbowteGeRT with your CDX
credentials here

User name: |

EPA's electronic Greenhouse Gas Reporting Tool (e-GGRT) supports facility and Password: | |

supplier reporting for the Mandatory Reporting of Greenhouse Gases Rule. The rule
requires electronic reporting of greenhouse gas (GHG) emissions from large sources LOGIN
and suppliers in the United States,

Forgot your User name or Password?
Additional information on e-GGRT

New e-GGRT Users Must Register

Mew users must complete a one-time
registration process. After establishing
user account you can register your

Otherwise, click the
facility.

green NEW USER
REGISTRATION button

You are already registered if...

You have a CDX Account

EPA's e-GGRT Registration procedure is part of a United States Environmental Protection Agency it

[EPA) cotmputer system, which iz for authorized use only. Unauthorized access of use of this lf you Iz a.n CE{ET .CDX Web
computer system may subject viokstors to criminl, civil, andior administrative action. Allinformation on SccoUnt, login above with your CDX
this computer system may be monitored, recorded, read, copied, and disclosed by and to suthorized Username and Password.

personnel for official purposes, including law enforcement. Access or use of this computer system

by any person, whether authorized or unauthorized, constitutes consent to these terms.

eGGRT RY2010.6.0 | LIA1-1

14
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o EPA Environmental Protection
\’ Agency

USER REGISTRATION On-screen directions will guide you
through the user registration process.

About the e-GGRT Ofie-tim

SHOULD YOU REGISTER A0 USE e-G
ou will need to create agfe-GGRT user

o1 2 Most e-GGRT pages allow you to

= soime i fr reen e Tr€E1Y Navigate and come back later to
complete them. New user
registration, however, requires you to
complete the four steps in one

session.

@ Create User Profile

a Pick Challenge Questions

e Electronic Signature

Agreement

You will not be able to use e-GGRT until EPA has received and processed this
paper agreement with your signature.

o Print Summary Print the sumrmary of your registration for your records. If you have questions
— regarding your registration, including the status of your ESA, you can refer to this
document.

Start Using e-GGRT EPA will not activate your account until your ESA has been received and
processed. An account activation notice will be sent to the email address you

used for registration. You will then be able to use e-GGRT.

15

eGGRTRYZ010.6.0 | UAZ-1




User Registration: Your User Profile

o | United States
g EPA Environmental Protection
’ Agency

USER REGISTRATION

o

Challenge Guestions

O

Signature Agreement

(@) &GGRT Help

Helpwith LIser Registration

User Profile

YOUR USER PROFILE
By completing and saving this form you will establish your e-GGRT u

double

NOTE: *ou will nat be able ta return ta this screen, so please
information befare you save.

o

Print Summany

e-bGRT

Electronic Greenhouse Gas
Reporting Tool

‘5

e-GGRT #=

Electronic Greenhouse Gas
Reporting Tool

Title *

First Name * |Jane

Middle Initial |

Last Name* |Smal| |

Suffix

(]

Select

Please note the following when
filling out your profile:

Profile information will be used on the
Certificate of Representation

(if you are a DR or ADR)

or Notice of Delegation

(if you are an Agent)

ADDRESS INFORMATION

Organization (Employer)® |Smallt|:|wn Carbon

Mailing Address Line 1* |123 bain Street

Mailing Address Line 2 |

Citu® oo an

16




User Registration: On-Screen Directions

CONTACT INFORMATION

Email*

Re-enter Email*

Phone Extension

FAX

USER NAME & PASSWORD

User Name *

Password™*

Confirm Password*

chiu@epa.gov

Phone Number* |

Your user name may not contain spaces or symbols. Do not begin your user name

with a number

e-bGRT

Electronic Greenhouse Gas
Reporting Tool

Throughout the
registration process on-
screen directions and
validation messages will

User name
Is required

provide help

Your password must be 8 to 15 characters long and contain at least one number, one

uppercase and one lowercase letter. Passw

vords cannot start or end with a number

Passwords cannot contain spaces, symbols, your user name or the word ‘password’

Password confirmation Is required

Password
Is required

Your secunty questions and answers are used 1o authenticate you in situations where

you have forgotten your user name or password. Please select three

questions which are relevant to you and provide answers which are not easily guessed

by others

Security Question 1* | Select

Security Answer 1* kryptonne/ The (3) Security Questions and
Sacriy Cuseton 2* [ oo Answers are used if you need to
Security Answer 2° | reset your password. Store this
Sy Raon S oo information securely.

Security Answer 3*

i St 17



User Registration: Challenge Questions EEERT\?

Reporting Tool

E-GGRT will use

P Challenge Questions
SSEPA s o and Answers later to
rr— support Electronic

® ocorr e o o Signatures so keep

UserProfile  Challenge Questions  Signature Agreement  Prinf/Summary

Help with User Registration t h e m S t O r ed

YOUR FIVE CHALLENGE QUESTIONS

Select and answer five different Challenge Questions. Whenrou use e-GGRT to sign S ec u r e I y.

a submission, you will be prompted to correctly answer on# of these questions.

CHALLENGE QUESTIONS

Question 1* |What is the first and middle name of your oldest sibling? v|
Answer 1* || |

Question 2* |‘u"u’hat is your favorite pet's name? v|
Answer 2* | |

Question 3* |What is your favorite hobby? v|
Answer 3% | |

Question 4% | What is your favorite TV show? 9
Answer 4* | |

Question 5* | Where did you first meet your spouse? v
Answer 5* | |

18



User Registration: Electronic Signature e-GGRT

Electronic Greenhouse Gas ‘5
Agreement

o United States On this final page you can
. Environmental Protection P .
SEPA print out your Electronic
USER REGISTRATION Signature Agreement.

@) eGGRT Help V] & &)
User Profile Challenge Questions Signature Form Print Summary YO u C an al S O S ave a C O py

B ic Signat =
e as a PDF file.

YOUR ELECTRONIC SIGNATURE AGREEMENT

e-GGRT requires an Electronic Signature Agreement. You will not be ablg to use
e-GGRT functionality until EPA receives this paper form. Please allow #£n business
days for processing.

1. Print: Your Electronic Signature Agreement Form%

2. Read your form
3. Sign and date your form

4. Mail your form to:
GHGRP Help Desk
SAIC
1710 SAIC Drive, Mail Stop 3-9-6
MclLean, WA 22102

5. Wait for EPA to receive your form, after which you will receive an
account activation notice by email and can begin using e-GGRT.

Papenwork Reduction Act Burden Statement | ContactUs e-GGRT RY2011.R.30 | UAZ-4

19
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User Registration: Electronic Signature e-EERT%
Q

Electronic Signature and Use Agreement

SSY1D-ISUH ¥Sn

A

The electronic submittal of information to the] JOhn Me t r Op @) l 1s 0
creation and maintenance of a CDX user accd ' 4
and use of my account. 12 3 InduStrlal Way
(1) I understand and agree that [ will be held Beve r l e y H 1 l l S 4 CA 4

submission I make as [ would be by making s 9 O 2 1 O B3

(2) I agree to maintain an email account. If a
why this occurred when requested by EPA;

GHGRP Help Desk
(3) I agree to protect my user name and pass
user name or password to any other individu: l 7 l O SA I C D r j_ ve ’ Ma i l
allow my password to be written into computs
(4) 1 agree to contact the EPA as soon as pos: S t Op 3 9 6
have become lost, stolen, or otherwise compr] M c L e a n VA 2 2 l O 2
14

(5) I agree not to attempt to view, change, or|
an ethical and trustworthy manner and to be

Name:

User nanj

Organiza

Address: kokopeli.peter@epa.gov

Signature:

Date:

Please submil signed and dated agreemer,
e-GGRT Help Desk
SAIC

You MUST sign and P ' : |
date your ESA ease allow time to mal

your Electronic Signature
NIRRT TRV Agreement to EPA

533668

20
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Agreement Approved!

User Registration: Electronic Signature e-EERT%
Q

Notifications from e-GGRT will be sent to the
email address in your user profile.

Make sure your email accepts mail from
eggrt@ccdsupport.com

4 For questions about the GHG Reporting
e-GGRT: EPA has received your ESA - You can now Program or e_GGRT, ContaCt EPA at

b “' GHGreporting to: Peter Kokopeli
e

Please respond to Reply ghgreport”’]g@epagov

A MNotice from EPL's electronic Greenhouse Gas Feporting Tool

EPA has receiwved your e- GGRT Electronic 3ignature Agreemen t (E3L) form.

Fou mway now login and begin to use e-GGRT, including registering facilities or suppliers, and accepting e—-GGRT
invitations to be a Designated Representative or Agent.

If wou bhelieve wou received this message in error, or hawve guestions, please con tact the Help Desk at
Monday through Friday during regular business hours.

z0o1s
Z1zz0

21



Registering A Facility

o 1 United States
N EPA Environmental Protection
\’ Agency

HOME | FACILITY REGISTRATION | FACILITY MANAGEMENT |

® «oRTH

About e-GGRT Home YOUR EACILITIES:
Facility or Supplier

Mo Registered Facility

e-bGRT €=

Electronic Greenhouse Gas \
Reporting Tool

e-GGRT £=

Electronic Greenhouse Gas
Reporting Tool

Click “Register A Hello, K C | My Profile | Logout
Facility” from your e-
GGRT Home Page

FAACCEPT AN INVITATION:

FPaste the Irnvitation Code into the field

below, then click GO’
| -

2010-09-01 08:00:00.0

Welcome to e-GGRT!

For maore information, tutorials and
FAQs click the e-GGRT Help link an
this page. See the GHG Reporting
Program website for training
opportunities.

BGGRTRY2010.6.5 | UA1-2

Log-In to e-GGRT at: https://ghgreporting.epa.gov

22



New Facilities/Suppliers Only EEERT‘C,
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T~ United States
N’ EPA Environmental Protection E _E E RT
\’ Agency rg
Electronic Greenhouse Gas ‘
HOME = FACILITY REGISTRATION = FACILITY MANAGEMENT = DATA REPORTING Reporting Tool

ABOUT REGISTRATION #BSFACIIPYSETUR ) » VERIFICATION b ACCEPT ASSIGNMENTS Hello, Kong Chiu | My Profile | Logout

@ e-GGRT Help :NARgIcI;\IRGT This process is only for facilities or suppliers not previously registered
ne-

PLEASE DO NOT RE.REGISTER A FACILITY OR SUPPLIER DUE TO CHANGES IN OWNERSHIP OR REPRESENTATION!

Changes in ownership and/or representation should only be made by a representative currently associated with it in e-GGRT.
Using e-GGRT's Facility Management tools, either the Designated Representative (DR) or Altemate (ADR) can edit the list of
Owners and Operators, which will create a new, updated Certificate of Representation per 40 CFR 98.4(h). In the event a
wholesale change in representation is required, the outgoing DR, ADR, or Agent(s) can inttiate this change by zppointing the
new DR, If you are part of the new representation team, and the old representation is unable or urwilling to initiate this change,
please contact the e-GGRT Help Desk for assistance.

PLEASE DO NOT RE-REGISTER A FACILITY THAT HAS ALREADY REPORTED GHG DATA VIA E.GGRT!

If you know a facility is already registered in e-GGRT, especially one that has already submitted an Annual GHG Repont, you
should not re-register it. Note, any data entered or submitted on a duplicate facility may have to be re-entered and re-submitted
on the originally registered version of the facility.

If you are unsure, the first registration step consists of a facility or supplier search based on ZIP Code. If you find your facility
among the results, you should not proceed with registration. If you require access to that facility or supplier as a representative
(DR, ADR, or Agent), the current representation teamn for the facility in e-GGRT can appoint you 1o the appropriate role. If you
have questions about how to proceed, please contact the e GGRT Help Desk for assistance.

conwue I cnce

Papenwork Reduction Act Burden Statement | Contact Us e-GGRT RY2011.R.30 | FR1-7

23



Facility Registration EEERT\c

A “subway map” wi" Reporting Tool
‘ show you where you
are in the Facility setup

ouse Gas
HOME  FACILITY REGISTRATION = FACILITY MAMAGEMENT = DATA REPORTII ting Tool
ABOUT REGISTRATION SMFACHITYSEN® < » VERIFICATION » ACCEPT p roceSS | My Frotie | Logod

S/ © e (5]

Facilityinfo  Appoint DR &ADR  Setup Agents  Confirm & Submit

() ¢GGRT Help

Search
Facllity Search

SEARCH FOR YOUR FACILITY OR SUPPLIER
First, datermanz if your facidy or suppler is already registared in e-GGRT by
searching on the ZIP/Postal Code of the facidy’s physical location/address.
* IF you find the facility or supplier you want to register: it should not be
registerad again. Chick on the facilty name to get more infarmation about who
registerad it and when.

" e it by clcking he 140D 3 ow Facity ok ot soowsse- | €-GGRT will help you SEARCH
il through EPA’s list of Registered

e-GGRT Facilities to ensure that

you do not create a duplicate

SEARCH BY ZIP/POSTAL CODE
ZIP/Postal Code™ |77701|

SEARCH registration.

SEARCH RESULTS
GHGRP 1D " 'Facility or Supplier Name

012345 ARKEMA BEAUMONT PLANT 2810 GULF STATES ROAD
BEAUMONT, TX 77701

1
“ Once you’ve confirmed this is a
NEW registration, click “ADD a
New Facility”

543210 Exxonmobil Beaumont Refinery

&k ADD a New Factry

Papenwork Reduction Act Burden Staternent | Contact Us

24



Facility Registration EEERT%
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e EPA gni!ed States P . ' ;
nvironmental Protection
\’ Agency E-EEI!-I-,r -,

Electronic Greenhouse Gas ‘
HOME | FACILITYREGISTRATION A FACILITY MANAGEMENT | DATAREPORTING  REPORTS | Reporting Tool
ABOUT REGISTRATION B FACILITY SETUP~ P VERIFICATION B ACCEPT ASSIGNMENTS Hello, Peter Kokopeli | My Profie | Logout

(@) eGGRT Help @ o o @

Search Facility Info Appoint DR & ADR Setup Agents Confirm & Submit

Help with Facility Registration

FACILITY OR SUPPLIER INFORMATION

The information populated below, based upon your selection from the facility search,
is from EPA’s Facility Registration System (FRS). Update the information and
provide Owner or Operator. denotes a required field

ADDRESS INFORMATION

Facility or Supplier Name * |VANGUARD CORP

Street Address™® |‘1U JAVA STREET |

City* [BROOKLYN | List the owners and

State* | New York v| operators of the
Zip/Postal Code ™ facility or supplier

OWHMNERS AND OPERATORS / here. CIle “ADD”
to list more.

Owner or Operator* |Ja|-|e Doe

ah ADD Another Cwner or Operator

o>

25



Two Examples: Facility Registration

e-EERT%

Electronic Greenhouse Gas

Jane Registers
Smallshop

John Registers
Vertical Holdings
(Fac X, FacY, and
Corporate)

26

Jane

— > Self-Appoints as

Smallshop DR

John Appoints
DR, ADR, Agent
ForFac X, Y, &
Corporate

Existing DRs
appoint new
ADRs & Agents

_—

Jane Receives &
Accepts Invitation

DRs Receives &
Accepts Invitation

ADRs Receives &
Accepts Invitation

Agents Receive &
Accept Invitation

— Jane Sighs COR

Fac X, Y, & Corp
DRs Sign CORs

—> ADRs Sign CORs

DR or ADR review
Delegation
Sign NODs



Electronic Greenhouse Gas
Reporting Tool

Facility Registration: DR & ADR Info E'EERT\c

Electronic Greenhouse Gas "
HOME | FACILITY REGISTRATION | FACILITY MANAGEMENT | Reporting Tool
ABOUT RE 10N ESFRACILITYSETUP . B VERIFIC {[e]8] | AENTS Hell | My Profile | Logout

Carbon Emitters Factory

@ 9 @ O
Search Facility Info Appoint DR & ADR Setup Agents Canfirm & Submit 1
| Grey boxes in e-GGRT
WHO ARE THE DR AND ADR? provide explanatory text. You
Each e-GGRT facility is reguired 1o have one, and only one, Designated .
Representative (DR). The DR will certify and sign the Facility or Supplier's m ay a,l S O CI | C k H EL P a.t a.ny
submissions to EPA. The DR can appoint one, and only one, Alternate Designated . .
Reprasentative (ADR) to act on behalf of the DR. t| m e fo rm 0 re | nfo .

After EPA reviews the registration, e-GGRT will send an e-mail invitation to the DR
and ADR with instructions on how to accept their role for this facility. )
* denotes a required field

DESIGMATED REPRESENTATIVE (DR)

You can appoint yourself as DR or
ranwlbe e DR forl Sl Loy / someone else. EPA will review all

O | want to appoin R
appointments

First Mame™ | Jghn
Last Name ™ | Sith
Middle Initial

Phone™ | 202-123-4567

E-mail* . g
Re-enter E-mail™ | JohnSmith@CarbonH0.com / Th e em al I W I” be U Sed by e-
GGRT to invite the DR
appointee to accept their role.
Who will be the ADR for® @ | want to appoint an ADR, or

H Ap
thislhacility: O There will be no ADR. (Mote: ADRs can be appointed after registration) I

First Name™* | jane — Enter the ADR,S infO here,
Last Name™* |gpg If appl'cable_ An ADR can
Phone™ 2401234567 8-.|SO be added aa Iater

E-mail* | JaneDoe(@CarbonHO.com tlme bUt mUSt be
approved by the DR

ALTERMATE DESIGNATED REFRESENTATIVE (ADR)

Middle Initial
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Appointments and Invitations: DR & ADR EEERT%

Reporting Tool

3 APPOINTEE

Receives email

: Uses CODE
orABR SR To ACCEPT Role

APPOINT 2 EPA

DR APPROVES &

APPOINTEE
Signs
Certificate of Representation
(COR)
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Appointments and Invitations: Agent(s) EEERT\%

Reporting Tool

EPA APPOINTEE

E-GGRT sends email

To ACCEPT Role

DELEGATOR
RECEIVES email
REVIEWS Agent

Delegation

DELEGATOR
Signs
Notice of Delegation
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e-bGRT €=

USing an InVitation COde EIectronicGreenhouseGas\

Reporting Tool

o 1 United States )
L EPA Environmental Protection E - E E RT '
A Y 4 Agency (A

Electronic Greenhouse Gas
HOME . FACILITY REGISTRATION . FACILITY MANAGEMENT . DATA REPORTING . REPORTS . Reporting Tool

Hello, Peter Kokopeli | My Profie | Logout

(@) e-GGRT Help FACILITIES PENDING REGISTRATION: Bl ACCEPT AN INVITATION:

Facility or Supplier

VANGUARD CORP REGISTRAR Pending Paste the Invitation Code into the field

REGISTER A FACILITY helow, then click "GO

About e-GGRT Home

J04C3ER07CE1CEDA2B2490) [ 6o |

YOUR FACILITIES:

Facility or Supplier - Announcements

ACME STEEL DR #010-09-01 08:00:00.0

elcome to e-GGRT!

For more information, tutorials and
. FAQs click the e-GGRT Help link on
After an APPOINTEE receives | this page See the GHG Reporting
Home Page lists facilities an email invitation for a R
and role ROLE, he or she can log into

e-GGRT and paste the
invitation code into this box. CGGRTRY2010.6:8 | UA1-2
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Accepting the Appointment EEERT\

Reporting Tool

0 SUDITIT Fepolts.

If you accept the role, you will digitally sign and submit a Certificate of
Representation (COR) in the screens that follow. denotes a required field

You have been identified by Peter Kokopeli as the Designated Representative [DR) for:

ANYREPORTER
123 Main Street
ANYTOWN, USA, ANYZIP

Do you accept this* G Yes
appointment? O Mo

If you do not accept,
please explain

Peter Kokopeli suggested the following person as your Alternate Designated Representative for this facility:

Uncle JOE
202-123-4567
Joe.Uncle@mail.com

Do you confirm the ADR* Yes
appointment? {2 Mo — change the ADR. appointment

(note, this option only applies when an ADR was appointed)
) Mo — do MOT appoint an ADR at this time

eGGRTRY2010.68 |FR3-4
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e-EERT\c

Certificate of Representation

Reporting Tool

| ] e-GGRT + -

Facility or Supplier Name STEVE SHOP

Address §251 SIDE ROAD
REDDIMNG CA, 36001

Owners and Operators  Steve Trout;

[ EDIT Facility Information

REPRESENTATIVE INFORRMATION

Designated  Peter Kokopeli
Representative 1200 Pannsylvania Ave, Ny
Washington DC, 22222
2023432085
kokopeli. petenZepa. gov

CERTIFICATION STATEMENTS

| certify that | was selected as the designated representative or alternate designated
representative, as applicable, by an agreement binding on the owners and operators of the facility

Carefu I Iy reVI ew the —»  or supplier, as applicable.
| certify that | have all the necessary authanty to carry out my duties and responsibilities under 40

Certlfl Ca.tl on Statem en'[S . CFR part 958 on behalf of the owners and operators of the facility or supplier, as applicable, and

that each such owner and operatar shall be fully bound by my representations, actions, inactions,

These Certification or subrmissions.
Statem ents can aISO be | certify that the owners and operators of the facility or supplier, as applicable, shall be bound by

any order issued to me by the Administrator or a court regarding the facility or supplier.

fO u nd N SeCtI on 984 Of If there are multiple owners and operatars of the facility or supplier, as applicable, | certify that |

have given awritten notice of my selection as the 'designated representative’ or ‘alternate

th e Ru I e designated representative’, as applicable, and of the agreement by which | was selected to each
__— owner and operator of the facility ar supplier.
Daone
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e-GGRT Support

GHG Reporting Program (GHGRP) Help Desk will
be able to answer questions and provide support
to e-GGRT users

Telephone: 1-877-444-1188
Email: GHGREPORTING@epa.gov
URLs: www.ccdsupport.com [GHGRP Help]

https://ghgreporting.epa.gov [e-GGRT]
ghgdata.epa.gov [published data]
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e-GGRT Help Site  www.ccdsupport.com EEERT\&

Reporting Tool

s 1 United States
e EPAEnﬂrﬂnrr'lfﬂ‘.ltal Protection
\, Agancy E =

Electromie Greeahouse Gas ‘
Reporting Tool

Welcome to GHGRP Help

This st= contains news, FACS, help and other infarmation 3bout ERA's Greenhouse Gas Reporing Program and the elecironic Greenhauss as
Fenporting Tool (e-GERT).

- - Learn about
W e-GGRT News e-GGRT @ Help
Latest Mews « Registration [nstructions « About GHG Reporing Program
 GHGRP Help Desk Telephone Service and Part 95

» GHGE Reporting Instructions

Experiencing Woicemail 1ssues
. mﬁng ﬂrrﬂna Preview « XML Reporting Instructions + Hammenization crERas e-GERT
: S s e - § Inslructions and CARE's Cal e-GERT
inaking RSS Fae LEporting 5
GHG Rulemaking RES Faed « Reporting Form . FADE
e-EGERT RSS5 Feed « Dptional Calculation Spreadshests

® kKnown 155ues

« Contact Us

@-GGERT = Help = FAQ -- GHERP

Thhmsbil b mal Wisid by s coo backer B e U S, Emioaa ekl Frofwctke Ageics RYTOIRAODG
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e-GGRT RSS Feed . 200K &

Reporting Tool

RSS web feed/syndication format

e-GGRT specific updates, may include
— e-GGRT outages, system status
— e-GGRT software tips, bugs & work-arounds
— e-GGRT FAQs
— Other important announcements
Subscribe:

— http://www.ccdsupport.com/confluence/createrssfeed.action?types=
blogpost&spaces=eggrtrss&title=e-
GGRT&labelString%3D&excludedSpaceKeys%3D&sort=modified&max
Results=10&timeSpan=10&showContent=true&showDiff=true&confir
m=Create+RSS+Feed

Read the Blog:
— http://www.ccdsupport.com/confluence/display/help/e-GGRT+RSS
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Questions?
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